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Procedures for gaining ethical approval in the 
Faculty of Heath & Life Sciences
All students and staff who wish to undertake research activities need to apply for ethical approval before commencing their research. There is an application for ethical approval form which must be used; for a copy of the current version please contact the Research & Commercial Office, Faculty of Health & Life Sciences, 1.25 Edith Murphy Building, tel: 6122 / 7891, email hlsfro@dmu.ac.uk
For Undergraduate and Postgraduate Taught Students

· The Head of Studies (Undergraduate and Postgraduate Taught) will manage procedures for students to apply for ethical approval and will be a member of the Faculty Ethics Committee.

· The above mentioned ethical approval form is to be used by students who need to undertake research as part of a module’s formative or summative assessment.

· A list of modules which involve research activities should be sent to the Research & Commercial Office each academic year.
· Panels consisting of two members of academic staff (exclusive of the students’ supervisor) with subject area knowledge will scrutinize applications and grant ethical approval as appropriate. A list of panel members is to be kept on file and a copy sent to Research and Commercial Office at the start of each academic year.
· These decisions will be recorded using the pro forma “List of Applications for Ethical Approval”.
· These lists must be tabled and presented at Project Management Boards and signed by PMB Chairs.
· The list and a copy of each proposal/application form (signed by both student and supervisor) are then sent to the Research and Commercial Office to go to the Faculty Research Ethics Committee for approval and signature.
· All lists and paperwork regarding ethical approval are confidential and any spare copies of paperwork must be shredded. 
· Students must be informed of decisions regarding ethical approval by letter (Faculty Office or CPD teams to send letters).
· Where external ethical approval is required, students should usually obtain University ethical approval first (see Requesting a Sponsorship Letter for more information).
· Students must advise the Research & Commercial Office via the Faculty Office or CPD if there is any deviation from the research proposal that has been approved.
· Copies of submitted applications/proposals will be kept on file in the Research & Commercial Office for one year after the specified end date before being shredded.
For Postgraduate Research Degree Students

· The Head of Postgraduate Research Degrees will manage procedures for students to apply for ethical approval and will be a member of the Faculty Research Ethics Committee. 
· Every student must complete section 11 of the Application to Register for a PhD form.

· Where it has been identified (by the Faculty Research Degrees Committee ) that ethical approval is required, the student must be informed of this and must complete an application for ethical approval which must be submitted to the Research and Commercial Office.
· A signed paper copy, as well as an electronic copy of the full application including all supporting documentation should be submitted to the Research & Commercial Office.

· If human tissue is involved applicants should ensure that the correct application form is used and the ‘Human Tissue Act 2004’ is adhered to.
· All applications for ethical approval will be scrutinized by at least two members of the Faculty Research Ethics Committee; the outcome of the review will be reported to the Committee for consideration and approval as appropriate.
· Students will normally be informed of the decision in writing from the Research & Commercial Office within three working weeks of an application being submitted. 
· Where external ethical approval is required, students should usually obtain University ethical approval first (see Requesting a Sponsorship Letter for more information).

· Applicants must consider and state how they will store their data, where they will store it, how long it will be stored for and in what format it will be stored e.g. paper, electronic etc.
· Any reuse of the original data that has not been covered by the original authorisation must be subject to a separate application.
· Applicants must advise the Research & Commercial Office if there is any deviation from the approved research proposal.
· Applicants must advise the Research & Commercial Office once the PhD/research is complete and all applications/proposals will be shredded.
For Staff

· Staff within the Faculty who wish to undertake research activities (not research as part of a research degree), must complete an application for ethical approval which must be submitted to the Research & Commercial Office for consideration by the Faculty Research Ethics Committee.
· A signed paper copy, as well as an electronic copy of the full application including all supporting documentation should be submitted to the Research & Commercial Office.

· If human tissue is involved staff should ensure that the correct application form is used and the ‘Human Tissue Act 2004’ is adhered to.
· All applications for ethical approval will be scrutinized by at least two members of the Faculty Research Ethics Committee; the outcome of the review will be reported to the Committee for consideration and approval as appropriate.
· Where external ethical approval is required, staff should usually obtain University ethical approval first (see Requesting a Sponsorship Letter for more information).
· Staff will normally be informed of the decision in writing from the Research & Commercial Office within three working weeks of an application being submitted.
· Copies of submitted applications/proposals will be kept on file in the Research & Commercial Office for one year after the stated end date before being shredded.
· Applicants must consider and state how they will store their data, where they will store it, how long it will be stored for and in what format it will be stored e.g. paper, electronic etc.
· Any reuse of the original data that has not been covered by the original authorisation must be subject to a separate application.
· Applicants must advise the Research & Commercial Office if there is any deviation from the approved research proposal.

· Applicants must advise the Research & Commercial Office when the research is complete.

Requesting a Sponsorship Letter

· Where external ethical approval is required, applicants may request a sponsorship letter from the Research & Commercial Office.

· Sponsorship letters can only be issued providing the applicant has had written confirmation from the Faculty Research Ethics Committee via the Research & Commercial Office or the Undergraduate or Postgraduate CPD teams advising them that their research has been ethically approved.

· Applicants should state the reference number given on the previously issued letter stating that ethical approval was granted.

· Applicants should provide the name and address of the Chair of the Ethics Committee/Head of the Research & Development Office whom the sponsorship letter should be addressed to.

· Applicants should allow five working days for a sponsorship letter to be issued. 
· Applicants must advise the Research & Commercial Office if there is any deviation from the approved research proposal the sponsorship letter covers.
The Faculty Research Ethics Committee

The Faculty Research Ethics Committee will meet at regular intervals to oversee ethical approval decisions. 

This Committee will a) consider applications for ethical approval from staff and research degree students, b)  consider applications from external bodies, who wish to use our students as participants in their research, c) receive and consider policy decisions from within the University and externally and how these might affect research ethics and programmes of study in the Faculty, d) receive, consider and approve lists of decisions from UG, PGT areas from Project Management Boards, e) produce an annual report, which will be presented to the University Ethics Committee, f) consider appeals from students and staff where ethical approval has not been agreed and g) consider and develop staff development around ethics.
The minutes from this Committee will be sent to the University Research Ethics Committee.
There will no longer be School Research Ethics Committees. Decisions regarding ethical approval will be made at UG, PGT, PGR, Staff - Faculty Research Ethics Committee as described above.

Procedures for gaining ethical approval in the

Faculty of Heath and Life Sciences
Undergraduate and Postgraduate Taught Courses



Procedures for gaining ethical approval in the

Faculty of Heath and Life Sciences

Postgraduate Research Degree Students


Procedures for gaining ethical approval in the 

Faculty of Health and Life Sciences

Academic Research


All paperwork to be held in the Research & Commercial Office
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Panel records discussion and decisions taken on a pro forma form. This is tabled and signed at Programme Management Boards and sent to the Faculty Research Ethics Committee
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Student is informed of decision by letter – letter is copied to the Faculty Research Student Administration and the Graduate School Office





The Faculty Research Ethics Committee receives and reviews the application
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Student needs to undertake research – completes an Application for Ethical Approval Form








Research Team can apply for external ethical approval
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Research Team needs to undertake some research – completes an Application for Ethical Approval Form


(DMEL activities could also require ethical approval)





Faculty Research Ethics Committee advises Faculty or CPD Offices when ethical approval has been ratified





Top copy of all paperwork held in Undergraduate or Postgraduate Office as appropriate





All paperwork to be held in the Research & Commercial Office











Updated: 25/08/2011

