Completing the ethics process
(Undergraduate and Post
cgraduate students)

Professor Dave Walsh, BAL Faculty Research Ethics Chair



The Ethics Process

* The process, guidance and forms can be found from this webpage

e http://www.dmu.ac.uk/research/ethics-and-governance/faculty-
specific-procedures/bal.aspx

 Necessary to complete an application for all primary research
* Primary research — that which involves humans (or indeed animals!)
e Are you planning to do primary research?

 First, you’ll need to complete then in ALL cases a triage form to see
whether you will need to go onto complete an ethics application form
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http://www.dmu.ac.uk/research/ethics-and-governance/faculty-specific-procedures/bal.aspx

This is a

copy of the
triage form

Office use only
Tracking Mo:

Preliminary Ethics Review for Taught Students [Undergraduate/Postgraduate)

T b completad balode comamuncing your study if you are uncure if athical approval i regusred,

Applcant Name: ‘Superviaor Marme: |

E— Start End

Course and
Module Title:
Praject Title:
Ethical Comsideratsons WES | NO
‘il yousr ressarch involee areewng or surseying indreduals, groups o ong
whill yousr research invodya tha ad hoen o @ g 7

Wil your resgarch involes The oBaarvation of human bahavigur?

wiill your research involve the gatharing of informatian about Buman beegs [and
cdganizations) through serfaring in normal physiological and/for prychological processes?
Wil your research involve rasaarching into ilagal acthitees that ane pristously uninasm o
a3y tha authoricies (such as thae police)?

wiill your ressarch involve visiong parnographic websnes or ongs that might be assccated
with radicalsation or termorist/eriramist onganisations or groups

‘Wil youwr ressarch imvolve re-use of premary data criginally related to any of the rasaarch

activities mentioned abovee?

W e BREWEREE VIS 1S 0R8 6F Mane Guiitiond, you must iebmit an agplication for ethical spproval te
The Fpculty Resesrch Ethics Comenittes via your Supervisor or Programmee Lesder, Plesse refer to

DIoCedures 30N

if you answered M to ALL questions, ethical approwal is not reguired. in this case, please sign the below
declaration and submit this fonm with & copy of your reseanch propasal to your Sapervisor/Programme
Leader.

Sapporting Documentation (required): Reszarch Proposal: IO

Tdeciare that | have answered "NO' to all abowe GUESDONS and the research that | will UnGertake SOES ROt
require ethical approval

| understand that should my project brief change in such & wary that | wosld answer VES® to any of the
above questions, then | must seek sthical approval before undertaking any such work.

Signature of Applicant: Date:

T Geciare that the research SEUDENT NAME ADCVE Will be Working UnGer my SupErvision and that the work
that b or she will endertake does not require exhical aperovil | understand that | hokd kegsl pcoountability
for the ethical acceptability of the work carvied out by the student.

Signature of Saperasor
1 kneesm, ctherwise Daia:
Module/Frogramme "

Leader):

Hote: This completed form should be scanned [if necessary] and stored on Blackboand

leminany EThics Reviw Foirm (UGG TaugHT STedenas
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See next
slide for
notes on

how to
complete

these
sections

BAL Eruiry spproval fonm - b updned Seember 2018

Tracking Mo:

Dale approved:
BE MONTFORT :
UNIVERSITY Inials:
LECESTER

Faculty of Business and Law
Application to Gain Ethics Approval for Research Activities
Unde:graduate! Poslgj‘lduam Taught Students

{PG& "ﬁm e rlar{-nr ethics- wundurmw

Students should complete this form in consultation with their supenvisors.

Form to be completed electronically enly and uploaded to the module on Blackboard in line
with module lsader’s sdvice (manuelly completed farms not sccepted). Do not submit
through Turnitin

Please also see footnotes on Page 11

EuAL Eviaicy gppeoval frm — s upsdaned Sepoemiser 2018

SECTION 1. Applicant

Please complete all sections

Last Name:

First Name:

Student number:

DMU Email address:

Programme of Study (Course title)

Module (name):
Module (code):

Supervisor's Name:

Co-aApplicants Name(s) if applicable:

SECTION 2. The Research

2a
Title:

b
Start Date:

2c
End Date:

2d
Research Question(s) or aim(s)

Je
Please provide a description of your research and the methods you will use to
gather data

IMPORTANT: Please include the following details

1. ‘Who your sample will include (not names but job roles, positions in oivic sooiety ebc)

2. Hew will they be sebected and recruited?

3. Provide details of your principal data collection methods (e.g. questicnnaires, interviews, chservation,
social media sites, docsments - h::mﬁ:upm:lbhbutmmtlnwumhﬂlmprufm

ki ire or your schadule of with this app

. W'Iurlmll '..lnuln:nllqulilblh“ fphl-nlmﬂdl details of the sites/locations where dafa
collaction will take place- and what times of day (g during normal warking heurs Le. Sam bl 5 pem)

5, I you are collecting data at a primary or secondary schooliwork premises/police stations/lave courts etc,
{baut not the NHS) have you cbtained, or will you obéain, written permission from the organisation before
wou start your research? IF your answar Is "Moo’ plaass stats the reasons why.

6. If you are collecting data off DMV campus will & rmember of DMU Stalf or respondible adult suth as a
relative or friend be made aware of the locations you intend to undertake research, dates and times and
when you are expectad to retumn? Please state the nama and contact datads of the DMU mambar of staff
or resporible adult (Please see the Suzy Lamplugh Foundation Guidalings on lone working:
bibtps v suzvlarmplugh.orgl)

7. Giva details as to whathar your projact baing fundaed by a third party? (this includas if funding has baan
applied for but not yet given)

B, Ifmlr!mlhcﬁngdlhuwmmhﬂmlhud:hint&icdwmlvﬁﬂlinﬂnhmtmnh\r?lfrmh
please explain. Have you identified and complied with all bocal requiremants in that country concerning
wthical approval B ressarch governance and data "7 Plaase also give contact details of a local
persan identified to fisld inftisl complaints |ecally so the participants can complain without having bo
wiite bo or telephane the UK
*Plaase note that many countries require local ethical approval or registration of ressarch prajects,
further same requine specific research visas, Yeu must also ansure you are aware of and abide by the
nabional data protection legisiation including legal requirernents arcund research using deta and transfer
of data to and from the UK. IF you do not shide by the lacal rules of the host country, you will invalidete
your athical appreval from DML, and may run the risk of legal action within the hest country
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Section 1 and 2 a to 2d — Just your details, supervisor details, the module details
and the title of your research - so it should be easy to do

Section 2e — Please tell us what you are planning to do.

Go through the items 1 to 8 and supply those details. If they do not apply please
advise accordingly. Where any of items 1 to 8 do apply please tell us how they

apply.

For example, 2e. 7 Give details as to whether your project being funded by a third party? (this

includes if funding has been applied for but not yet given). Most of you will not be funded. So a
simple sentence to say “This research is not being funded” will be sufficient and will ensure that
item 2.e 7 has been covered. Likewise if you are not doing research overseas, just provide a
sentence to that effect “lI am not doing research overseas”.

If you are doing research off campus please read the note about having your research risk assessed



Section 3 - Just one
question that relates to
whether there is
conflict of interest -
the question gives
examples of what is a
conflict of interest -
answer yes or no

Section 4.1
Participation in your
research should be
voluntary and based on
informed consent so it is
expected that you will
answer 'yes’ to both
these questions. If you
answer ‘no’, explain why

See next
slide for
guidance

on
section
4.2

AL ESI B i ST T A SR JL G

SECTION 3. Conflict of Interest

AL LSS TP U A S U S 2L E

3a Do you have any connection with the external
organisation{s) being researched? Such as through
personal, financial or family connections

If “Yes' please give details

If you are employed by the external organisation
please advise if you will receive any financial or in-kind
benefits or payments for undertaking the research from
the organisation

SECTION 5. Sensitive Research

If your research topic is concerned with the following ‘sensitive research’ areas: illegal activities,
including the collection of source data, e.g. access to web sites normally prohibited on university
servers, or extremism and radicalisation pleass complete the guestions below. (For more infarmation
see hitp/ v dmu.ac. uk/research/ethics-and-governance/sensitive-research aspx)

SECTION 4. Research Ethics and the Protection of Participants” Interests
NB. Participants should suffer no harm as a result of participation in the research

5a Does the intended research include research into Yes No
illegal activities? (This may include. but is nat limited to.

research into hate crime’, theft, fraud, or harmiful and illegal 53
cultural practices ',

Blease note: the university does mol permit any crime to
be committed for research purposes, such as accessing
images of paedophilia or child abuse, vnless special
permission has been granted by the Hame Office.

4.1 Please provide details here as to whether participation by those in your
sample will be
a) Woluntary

b} Based on informed consent
Eﬂnu jprovida copies of the participation shast JH\: congant form -Templates avadable on BAL Bthics wabsits
i e, me i3 - ic- i g wa-

4.2 Please also provide details as to how your

a) Participants’ identities will be protected with regard to

b} Confidentiality with respect to the data

c) Anonymity in terms of any reported findings from the research

research process will aveid emotional harm or upset to those taking part

d) Data that has been gathered will be kept securely? (For example, will files and data
sticks be encrypted? Or data stored on password protected computers?)

If using a recording device for interviews please advise when the original recording will be
erased (g.g immediately upon uploading to a secure device such as your password
protected computer)

4.3 What steps you will undertake to avoid/minimise emotional harm or upset to
those taking part (including measures signposting individuals should they become
distressed later 2,0 To staff welfare services)

5b Does the research involve deception? are the 5o
participants fully informed of the nature of the research?® If not,

why not?

5c Will the research require the use of sites 5¢

usually prohibited on university computers (a.g.
pormography or the sites of these prohibited crganésations) ™"

Does the intended research fit into any of the Yes No

following categories? If you are unsure as to whether your
reseanth will invelve any of thess categories in 5d to 5h you are
advised to answer ‘Yes'

5d Terrorism, extremism, terrorist or extremist -
organisations or groups, extremist ideologies,
radicalisation”, de-radicalisation™

Se
5e Has the research been Commissioned by the
military or GCHQ

5

5f Has the research been Commissioned under
an EU / US security call or similar

59 Does the research involved the viewing, 59
usage or transfer of sensitive personal data as
defined by relevant Data Protection Regulations

5h Does the research involve the acquisition of h
security clearances (including the Official Secrets
Act)

3] Edit Footer




Section 4.2 — Relates to how you
protect the anonymity and
confidentiality of your participants
|and the data — or information —
they give you). For a survey you
could answer for example by not
asking or revealing the names of
participants

But also tell us how you are keeping
the information securely — for
example, will you store digital data
on a password protect computer (or
an encrypted USB drive that only
you know the password to?

If you have recorded an interview
what are you doing with the original
recording once you have uploaded
it to a secure storage space? It
needs erasing immediately after
uploading so tell us that you will do
just that.

If your research involves collecting
hard copy questionnaires where will
you store them? Are they securely
kept? How is it secure (e.g. Locked
drawer that you only have access
to?)? Remember you should have
promised research participants that
the information they give is being
kept securely so tell us how you will
keep that promise.

See next slide for guidance
on Section 4.3

SECTION 3. Conflict of Interest

Bl EARILS PO IO = R D Sy ST

Yes No

3a Do you have any connection with the external
organisation(s) being researched? Such as through
persanal, financial or family connections

I “Yes' please give details

If you are employed by the external organisation
please advise if you will receive any financial or in-kind
benefits or payments for undertaking the research from
the arganisation

SECTION 5. Sensitive Research

If your research topic is concerned with the fellowing ‘sensitive research’ areas: illegal activities,
induding the collection of source data, e.g. access to web sites normally prehibited on university
servers, or extremism and radicalisation please complete the questions below, (For more information

PO NSITVE CCArCT, Qe

SECTION 4, Research Ethics and the Protection of Participants” Interests
NB. Participants should suffer no harm as a result of participation in the research

5a Does the intended research indude research into Yas No
illegal activitias? I:Thu- may include, but is not limited to,

research into hate crime’, theft, fraud. or harmiul and illegal 5a
cultural practices”,

Plaase note: the universily does nol parmil any crime to
be committed for research purposes, such as accessing
images of pasdophilia or child abuse, pnless special
permission has been granted by the Home Office.

4.1 Please provide details here as to whether participation by those in your

sample will be
a) Voluntary

b} Based on informed consent
{Plaase provide copées of the participation sheet and consent form -Templates available on BAL Ethics: wabsite

Iittpayfy'dhrmas e by researchyethics-and -goveman o faculty- fic- usiness-and-law-sthics-
procedures aspo

4.2 Please also provide details as to how your

a) Participants’ |dentities will be protected with regard to

b) Confidentiality with respect to the data

¢) Anonymity in terms of any reported findings from the research

research process will avoid emaotional harm or upset to those taking part

d) Data that has been gathered will be kept securely? (For example, will files and data
sticks be encrypted? Or data stored on password protected computers?)

1f using a recording device for interviews please advise when the original recording will be
erased (gg immediately upon uploading to a secure device such as your password
protected computer)

4.3 What steps you will undertake to avoidf minimise emotional harm or upset to
those taking part (induding measures signposting individuals should they become
distressed later g.0 To staff welfare services)

5b Does the research involve deception? rs the 30
participants fully infonmed of the nature of the research? I not.

vahiy mek?

5c Will the research require the use of sites B

usually prohibited on university computers (s.9.
pormography or the sites of these prohshited crganizations)™"

Does the intended research fit into any of the Yes No
following categories? 1f you are unsure as to whether your
ressarch will invebee any of these categories in 5d to Sh you are
advised to answer "Yes"

5d Terrorism, extremism, terrorist or extremist o
organisations or groups, extremist ideologies,
radicalisation’, de-radicalisation™

S&
5¢ Has the research been Commissioned by the
military or GCHO)

]
5f Has the research been Commissioned under
an EU / US security call or similar
5g Does the research invelved the viewing, 5

usage or transfer of sensitive personal data as
defined by relevant Data Protection Regulations

5h Does the research involve the acquisition of e

secirity clearances (including the Official Secrets
Act)

] Echt Footer
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Section 4.3 — Avoiding harm.
Here you might think about
whether questions you ask
would cause harm.

Do you really need to ask
those and not others?

If you avoid asking them about
their personal experiences this
might well avoid harm.

If you feel your questions are
essential but might cause
harm what can you do if your
participant becomes
distressed (or might become
distressed later].

For example, if your
participant is a student you
might give them the contact
details of student welfare. 5o
you'll need to show us that
you know these contact details
50 you can (in turn) advise the
participant.

See next slide for
Guidance on section 5

DL CASILY SRPRANEL MU = SN SRR, STRELIES L D

SECTION 3. Conflict of Interest

Yes MNo

3a Do you have any connection with the external
organisation(s) being researched? Such as through
personal, financial or family connections

If "Yes' please give details

If you are employed by the external organisation
please advise if you will receive any financial or in-kind
benefits or payments for undertaking the research from
the organisation

DL CLOIL BRIV MU = R AT SRS AL

SECTION 5. Sensitive Research

If your research topic i concerned with the following "sensitive research’ sreas: illegal activities,
including the collection of source data, e.g. sccess to web sites normally prohibited on university
servers, or extremism and radicalisation please complete the questions below. (For more information

x)

SECTION 4. Research Ethics and the Protection of Participants’ Interests
NB. Participants should suffer no harm as a result of participation in the research

5a Does the intended research include research into Yes No
illegal activities 7 (This may include. but is not limated to,

research into hate crime’, theft, fraud, cr harmiful and illegal 5a
cultural practices”’,

Please note: the universily does nol parmil any crime to
be committed for research purposes, such as accessing
parmission has been granted by the Home Office.

4.1 Please provide details here as to whether participation by those in your
sample will be
a) Voluntary

b) Basad on informed consent
(Please provida copies of the participation shest and consent form -Templates avadable on BAL Ethics wabsits
bt el e i i 1} - - i -

4.2 Please also provide details as to how your

a) Participants’ identities will be protected with regard te

b} Confidentiality with respect to the data

) Anonymity in terms of any reported findings from the research

research process will avoid emotional harm or upset to those taking part

d) Data that has been gathered will be kept securely? (For example, will files and data
sticks be encrypted? Or data stored on password protected computers?)

If using a recording device for interviews please advise when the original recording will be
erased (g0 immediately upon uploading to a secure device such as your password
protected computer)

4.3 What steps you will undertake to avoid/minimise emotional harm or upset to
those taking part (incuding measures signposting individuzals should they become
distressed later g0 Io staff welfare services)

5b Does the research involve deception? ars the 5o
participants fully informed of the nature of the research? If not,
by not?

5c Will the research require the use of sites 5c
usually prohibited on university computers (a.g.
pormegraghy or the sites of these prohibited crganisations)™

Does the intended research fit inte any of the Yes No

following categories? I you are unsure as to whether your
regsarch will invelee any of thess categariad in 5d to Fh you are
advised to answer "Yes'

5d Terrorism, extremism, terrorist or extremist 5"
organisations or groups, extremist ideologies,
radicalisation®, de-radicalisation™

e
5e Has the research been Commissioned by the
military or GCHQ

5F

5f Has the research been Commissioned under
an EU J US security call or similar

59 Does the research involved the viewing, 59
usage or transfer of sensitive personal data as
defined by relevant Data Protection Regulations

5h Does the research involve the acquisition of o
security clearances (including the Official Secrets
Act)

5] Edit Feoter
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Sections 5, (also 6,7 and 8
—see next slide).

There are a number of
questions but if you
examine these one by one
you'll see that they need
you to answer ‘yes’ or
‘no’.

If you answer yes’ then
tell us the details.

If you answer ‘yes' to any
question in section 8 then
see the note in bold
below Section 8
(regarding other people
helping you to conduct
the research — and details
of Disclosure and Barring
checks).

My advice here is that all
questions between
Sections 5 to 8 should be
answered ‘no’ unless it is
absolutely essential that
you need these
participants. But even
then, you might consider
recruiting other
participants. For example,
professional groups who
deal with offenders rather
than offenders
themselves

SECTION 3. Conflict of Interest

UL L U B AL S L SN JULE

Yes Mo

3a Do you have any connection with the external
organisation{s) being researched? Such as through
personal, financial or family connections

If "Yes" please give details

If you are employed by the external organisation
please advise if you will receive any financial or in-kind
benefits or payments for undertaking the research from
the organisation

SECTION 5. Sensitive Research

If your research topic is concerned with the following ‘sensitive research” areas: illegal activities,

including the collection of source data, £.9. acoess to web sites normally prohabited on university

servers, or extremism and radicalisation please complete the questions below. (Far more infarmation
i f i )

SECTION 4. Research Ethics and the Protection of Participants® Interests
NB. Participants should suffer no harm as a result of participation in the research

5a Does the intended research include research into Yes No
illegal activities? (This may include. but is nat limted to,

research into hate crime’, theft, fraud, cr hanmful and illegal 53
cultural practices”',

Please note: the universily doas mol parmit any crime o
ba & d for ey i  such as accassing
permission has been granted by the Home Office.

4.1 Please provide details here as to whether participation by those in your
sample will be
a) Veluntary

b) Based on informed consent
(Pleass provide copies of the partisipation sheet and consent form -Templates avadabls on BAL Bthics wabsits
hittpe/fdmu. as. i ! 1} -spacific- g -

4.2 Please also provide details as to how your

a) Participants’ identities will be protected with regard to

b} Confidentiality with respect to the data

c) Anonymity in terms of any reported findings from the research

research process will avold emotional harm or upset to those taking part

d) Data that has been gathered will be kept securely? (For example, will files and data
sticks be encrypted? Or data stored on password protected computers?)

If using a recording device for interviews please advise when the original recording will be
erased (p.g immediately upon uploading to a secure device such as your password
protected computer)

4.3 What steps you will undertake to avoeid/minimise emotional harm or upset to
those taking part (including measures signposting individuals should they bacome
distressed later g0 To staff welfare services)

5b Does the research involve deception? ars the 50
participants fully informed of the nature of the research? If not,

why not?

5c Will the research require the use of sites 5c

usually prohibited on university computers ja.g.
pornographry ar the sites of these prohibited crganisations)™

Does the intended research fit into any of the Yes No

folln»wlng Cﬂleﬂﬂl'iﬁ? If you are unsure as to whether your
regaarch willl ifvelve any of thess categaried in 5d b Sh you are
advised to answer "Yes'

5d Terrorism, extremism, terrorist or extremist 5
organisations or groups, extremist ideologies,
radicalisation®, de-radicalisation®

Se
5e Has the research been Commissioned by the
military or GCHQ

]

5f Has the research been Commissioned under
an EU / US security call or similar

5g Does the research involved the viewing, 5y
usage or transfer of sensitive personal data as
defined by relevant Data Protection Regulations

5h Does the research involve the acquisition of =
security clearances (including the Official Secrets
Act)

[3] Edit Footer




See the
notes on
previous

slide for
guidance on
sections 6, 7
and 8

SECTION 6. Accedasing Websites

EI

6a Will your research involve visits to websites that
might be assoclated with radicalisation or
OIS extrémist organisations of groups?

I ot i Y b yexs i ichvinadd Rl Such Sited iy be
eubrect b surveillance by the polior snd scoessing thoee mites
might lsad fo police enguines, [t ix pirongly recommended that you
s pour univerpty network sddnees, once you fave recsived
athical appreval, which will ansure ﬂ‘lﬂllﬁl‘ﬂﬁﬂﬂﬂwﬂl
legitimate pant of vour ressarch. Whilst acquining ethical appreval
fiowr bhiz pragact s schaving fo Uindarsily Juidance on Sooessing
m:ummﬂmnmm.mm ~

Univarsily to varifly the & of you v thase
impwmwmm.
G

Please acknowledge that you understand this
risk by putting an "X in the ‘I Agree’ boce.
I

7.2 Might your research imvalve the electronic transmission of such materials to project
Co-Investigators? Yes/No

MNote: The Terrorism Aok (Z005) and the Counter-Tamrorism and Securily At (2015) outlew the
chiiriiaibion of bivrorial publembtions f e ool concirid hid th iahintios bo ancourage oF induce
clhivd  Pddoitiosd o) aitadd for B Bosp of s beevowid and chaarly defred raddarch peoject
Mmmwmm,mmmmmuuﬂwhum Howareir, you dre
achvised o axeries caubion and aveid dispemination of rew ressarch matenaly whare eesible,

You will need b apres to only frangmi these matenaly fo Co= investigators sfter they have been papsword®
profected and that yeu will cnly uee "Jend™, which sncrypés matenaly in trengmirsion

Please confirm you understand the risks in disseminating publications and that
you will enly transmit these materials to collaborators after they have been
password-protected and via ‘Zend'. (see footnote at end of form)

e —

Section 8. Additional Questions

SECTION 7. Storage and Transmission of Research Materials

Yes

8.1 Are you speclically recruiling pregnant
WoHTHER

7.1 Dois your research invalve the downlaading and
storage on a computer of any materials relating to
extramism or radicalisation (for example, records,
staternents or other documents)?

IF yows anmwared "Y' te Q7 1, your should request & secure ke
share from ITMS lo be created for pour project, with Beciss
.‘I‘M!nmwﬂmm arvy infarnal coe

1), Tha 1 ahould nof be kgt on &
perponal compuber, ﬂﬂmmmhml}wﬂh
done on universty servers™. Fywical data should be scanned and
wplkcadied to hhe pesnvergsprotdected perver; wheve thip ix ot
pornble, it should be kapt in # locked Sling cabinet or pimiler on
wniverEily preTIEeE

Vous will nead to agres te shore all mahenials relevand to Seotion
7.5, a5 wall a9 arvy cther malarinl related to your resaarch
ot in sotorcdines with B adhvon in order B Qi edhieal

approval

Please confirm you will store all research
documents in accordance with this advice by
putting an "X’ in the "1 Agree’ box.

L Agree

8.2 Will parsons from any of the following groups be participating in the study

8.3 Adults without capacity to consent

8.4 Those with learning dicabilities

8.5 Prisoners

8.6 Adults at risk

If yes please give details of

n] the to adopt should thers
b ;mam harm ([ physical, smotional
a-runul]lu:m:tnd: trclude a referral protoccd,
shenitifying what to do snd who sheuld be contacted.

bY of how you to angurs the wall-being of adults &t
risk, particularly with respect bo ensuring that they do not
feel pressured to take part in the reseanch and that they are
free to withdraws from the study without any prejudics to
thamsebees ot anutione. You should indicate how you inbend
to ascertain that person’s siews and wishes,

Slide 10
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See the
notes on
previous

slide for
guidance on
section 8

Section 9. - Your module
leader or supervisor will
give you these details

Section 10. - Don’t
forget to submit copies
of these forms!

Remember!
No primary
research can
be undertaken
until
authorisation
has been given

BAL Ethics gpproval form - Lt updaned Ooobear 2018

8.7 Young offenders (16-21 years)

ELAL Euicy approval farms - hise mpsdaned Cuctobar 20 1

SECTION 9. Codes of Ethics

B.8 Those who would be considered to have a
particular dependent relationship with the
researcher (e.g. those in care hm students,
employees, colleagues)

B.9 Will you be recruiting (as participants) or have
direct contact with any children under the age of
18?2

1F yes,
a) phulumdu:uufmdddnmmwuodumm
should thare ba any avasincs of
uman al'hum B eal amabenal o uu:utl:-ua.
ehildyyoung parsan. Tndhats & refarral protacal idastilying
what to do snd who should ba conkscted.

B} Plasee gres datsiy of how you proposs to ansurs tha walls
bating of the dhéldyoung persen, particulsdy with respect to
anmaring that they do not feel pressured to take part in tha
research and that they are free to withdrars from the study
witheut afudica o thifnsaloid al iy St

Which Code of Research Ethics will be adhered to during the course of your research?
Exarnn-‘les uft-:lde-s can be Founrd at it/ evww, drw. 3¢ ukirecearch/athics-and-

SECTION 10. Supporting ]

It you have answered yes to ANY question in Section 8 please give details

a) of any staff or students who will have contact with adults at risk
andor will have contact with younqg people (under the age of 18)

b} of current Disclosure and Barring check for you (and also for those
staff or students named above at a)

SUPPORTING DOCUMENTS (3]l documents should have a varsion number and date)
Compulsory

[
Augpmax A (for all applicants) |
Research proposal [suqqedte-d headings are listed in submission guidefines)

For those whose research Invelves human participants (Appendices B, C and D required)

pendix B \
Data Collection tools (g.g draft intenview schedule, sursey questionnaire)

Appendix C lI
O  Participant information shee‘l (see submission guidelines for example)

I
Appendix D II
O cConsent form (see submission guidefines for example)

You’'ll find a
list of these

from the
web link
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SECTION 11. Declaration and Signatures

1 mrrﬁrm that I have read the Responsibilities of ti'ler Rﬂsaum‘ier nuldeim!s at

Wanﬂlell mmmmum; -

1 have considered my own personal safety and a separate Risk Assessment has / has not
baen completad (please delete as appropriate).

Date:
11a Signature of Applicant

*Support/non-support (please give reasons | Date:
11b Signature of workplace | for non-suppart)
superdsor (if applicable)

Please upload to the relevant module on Blackboard, Please do not upload through
Turnitin,

MODULE LEADER ONLY: Supervisor and Module Leader to sach riview ethics
application (unless the Supervisor and Module Leader s one and the same person- in which
case the Supervisor and the Programme Leader should review the application. However, if

the Supervisor, the Module Leader, and the Programme Leader are all one and the same
person, then the Supendsor needs to find an academic colleague to also review the form).

Once each has reviewed the application, please sign Section 11e and scan the form and
upload to Blackboard {or if preferred use a digital signature and wplead to Blackboard). Note:
If the other Rewlewer does not have access to that particular module on Blackboard, the
application form ence authorised ete (and signed) should be formarded to the superdisor by
email for them to upload on Blackboard.

11 d Please confirm that the applicant has addressed each of the Yes | Mo |N/A
Hlﬂhplﬁlfhymrntﬂnﬂhn

Recruitment methed is explict, fair, free from duress and data protection
i

Sample and sampling method | iate and ethical

Participants are fully informed about the research in writing

Participation is woluntary with informed consant?

Vulnerable people have additional interventions to ensure informed
.. i

Passible adverse cutcomes o participants are identified il'lﬂ suggestions
1o minirmise or
deal with these are presentad

stks to the researcher are identified and s-.mesuons to minimise or deal
il

D I:he pmcedures Idenﬂﬂed necﬁsltate l’nrmalassessment by anather
ethical

1 ] ¥

SECTION 11e. Outcome of review Qﬂo;uﬂd:mm

. required]
I do not support this application (please give reasons)

11c Risk Level Assessment

1 rel:_l:-rmne.nd this study is given ethical approval (no changes

T destermine the risk level of this application to be;
Hnuerefammﬂ:ﬁiddlmsnt
L4 G, G - LR TR Ll

Mote for Supervisor: For MEDIUM and HIGH risk applications, please notify FREC of the
Module name, number and._s ot name by emailing:

I l'#_i:l:ﬂ'l'l-l'i‘ll!'lﬂ tha gwm leHI_rH that changes listed below and the resubmission is re-

_riviewed by a Reviewer o the Chaic
Fleasa list the spedfic changes the applicant must make to obtain ethical approwval

Pleage write any additional comment vou may have (optional)

Name . . Mama

(13t Reviewer) (2™ Revigwaer)
(2 Review
Date

Slide 12
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After
authorisation
please take
these steps, if

you are
planning to
undertake

your research
off-campus

1AL Eibarr approval form - Lavi gpdated Cleoter 3018

SECTION 12. Chair of Faculty Research Ethics Committes (For Medium and High.

Risk Cases Only)

For applications identified as Medium or High Risk ONLY to be reviewed by the FREC Chasr,

Chalr of the Faculty Research Ethics Committes
Approval /Refection/Referral (please delete which does not apply)

*This is the final approwal from the Chair -oi the BAL faculty Research Ethics Committes
that this Ethical Approval application has been approved as outlined in the application.

* This Ethics application Is refectad for the following reasons
* Thiz Ethics application is referred back to applicant
* Thiss Ethics application is referred to FREC/UREC for further consideration

Chair's Comments (if applicable)

BAL FREC Chalr's Bams -

BAL FREC Chair's Signature:..

Date:

SECTION 13. HEALTH AND SAFETY — FOR THE APPFLICANT AFTER
RISATION!

Are you planning to undertake your research off- campus?
Wes/Mo (please delete as appropriate)

If yes, if you are 5 wndertals ressarch off-campus then you must conbact Tracey

Adarrs by sending lmwc-!'lhsl.l.ITHDFJ wthics appbcation fmmuplmnnwhuﬁnm
propose o wndertaton ressarch off-campus and as such you recognise that a risk assessment is
reg_ared

[Tracey's amail addriss is Tha-Ademilamisd ).
I Miaat ciddd it o antcpabied that Trcay will sand vou & sagrad rilk dideiiment form adaging you

hina b P sale and vl whde undartiking vour rdesech. 1n axcapbenal cidet Trstiy will Mt
with you o awess nisks,

Omce you have recerved your suthorised risk from Tracey please sttach #t your
authorised sthice spplication.

Foolnotes

' Iegal activities ingomorales any illegal activity; for example, trespassing, thelt, or
PAFACY.

AL FZmo spenal dome - b opedaced Dctober S91E

Hate Crimees are those committed against someone because of their disability, gender-
wdentity, race, religion or belief, or sexoual onentatson.

Harmiul and illegal cultural practices: thess indude viclence aganst women and
qgirls, Female Genital Mutilation (FGM), foroed mamiage, child sexasal explostation and
honowr-based wiolence.

* Aecessing prohibited websites: You will need to sesk parmisson from [THS; advice
on how to gain permission is available from the [TMS helpdesk.

* Radicalization refers to the process by which & person comes ko support terronsm
and forms of extremism leading to bermarism
" De-radicalisation usually refers to activity aimed at a person who supports temornism
and.in.some cases has engaged in terronist related adtivity, which is intended to effect
oogrelve andior behavioural changs leading o & new cullook on Rerransa and ar
disengagement fram it
* Secure File Share: You will need to ask ITMS to create a Secure File Share for your
project, with access restricted to yourself, or if absolutely necessary, any internal co-
wvestigator(s). Advice i avasdable from the [TMS helpdack,

* Zend: advice on using Zend is available from the [TMS helpdesk.

IMPORTANT: A COPY OF THIS COMPLETED DOCUMENT 1S
RECOMMENDED TO BE SUBMITTED WITH THE
DISSERTATION/INDEPEMDENT STUDY AS AN APPENDIX
ITEM

Slide 13
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Specimen forms

e Participant Information sheet

* \Verbal version of the participant information sheet (for say focus
groups or brief face to face interviews)

e Participant Consent From
 Examples can be found on the webpage

e http://www.dmu.ac.uk/research/ethics-and-governance/faculty-
specific-procedures/bal.aspx

Slide 14
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After aquthorisation

 Need to amend your proposed activity?

* Amendment form found from here

e http://www.dmu.ac.uk/research/ethics-and-governance/faculty-
specific-procedures/bal.aspx

e See also next slide
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kb e L)
b e
DO Montfort University
Faculty of Business and Law
Faculty h Ethics C ]

AMENDMENT/EXTENTION APPLICATION FORM

FLEASE READ SUBMISSION GUIDELIMES BEFORE COMPLETING THIS FORM
Fumhar information and application fomms a0t svailsbike at : ipofidmi a¢ ukfresaarchyfethics-and-governancs Maculty-

Far further information of advice plesde contsct the Redearch and innovation Office by email:

BaAesarihbthicr B dmy.ac s

Amendments may include changes bo the terms of the FREC apolication, the protocel or any other supparting
dacurnentation for the trial. Applicants should consider;

a) Any change in the research proposal

b} The safety or physical or mental integrity of the subjects of the trial

c} The scientific value of the grial

d} The conduct or management of the trial

&] The guality or safety of sny investigational medicinal product used in the trial

1. AppBcant name: . Email address:

3. Supervisor(s] or co-applicants: 4, Pragramme [if applicable):

5. Tithe of Research Project:

& Driginal Approval 7. start date for the praject B.Expected end date for the project:

Reference number; QFREC frrdl B iveied upen Sorsphiten|

-]

ie

10. Rationale for the amendment

11. Pleass list each patential ethical lsue relating to wour study and state how these willl be addressed:
inchude pofential risks to partcipants and resesrch staff

SUPPORTING DOCUMENTS (all documents should have a version number and date]
Compulzory

D Research proposal (suggested headings are lted in submission guidelines)

Whers apeficabic

[} Permission from extennal organisation

O] consent fasrn (see submission guidelnes lor exsmple)

D Participant informartion sheet {see submission guidelines for example)
O Data collection tools (g draft interview schedule, survey questionnaire)

Authovisalion
By signing this farm, you confirm that you have read, understood and will comply with the above ethical
guidelines. Please refer to the Electronic Submitssion Reguirements as below.

Signature of applicant Duwte:
Signature of supervisor Date:
(i i
Signature of workplace supervisor Date
{if spplicable) )

Please submit this form to: BALRescarchEthici® dma ac.uk
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