
Non-levy paying organisations 

The Education and Skills funding Agency (ESFA) who are responsible for apprenticeship funding have 
moved to a digital system for non-levy employers by which they will be able to 
make ‘reservations’ for funding for up to ten apprenticeship starts. The funding will be reserved 
for three months after which time this funding will expire and a new reservation will have to be 
made. 

Employers who do not pay the apprenticeship levy will be able to create accounts on the 
apprenticeship service and begin arranging their own apprenticeships. 

How to reserve funding 

Reasoning for smaller Employers joining the digital account 

Setting up a digital account 

Please see the guidance document for more information here. 

In order for employers to set up a user account on the digital service, they will need: 

• A valid email address 

One of the following: 

• Government gateway credentials (organisational level 

• Account office reference number 

• PAYE reference number 

They may also need: 

• Companies house number 

• Charity number 

• Public body name 

In order to make a reservation they will need to know the month in which the apprenticeship starts 
and the standard to be undertaken. 

 

https://www.youtube.com/watch?v=qNs2Ci_aycg&list=PLMNvQX_aIOux3SdHgg3Iw8D8dPrVHbMY7&index=26
https://www.youtube.com/watch?v=GZMRb-9-CQM
https://www.youtube.com/watch?v=AQu5zxt73r4&t=252s
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fassets.publishing.service.gov.uk%2Fgovernment%2Fuploads%2Fsystem%2Fuploads%2Fattachment_data%2Ffile%2F856899%2FApprenticeship_funding_for_employers_who_do_not_pay_the_apprenticeship_levy__reservation_of_funds_guidance__from_January_2020.pdf&data=02%7C01%7CA.K.Lochman%40salford.ac.uk%7Cb42495899f7e4038820908d795b52948%7C65b52940f4b641bd833d3033ecbcf6e1%7C0%7C0%7C637142477627835440&sdata=upzKEfi9sn45hmR1UnATaWurByI398acoVgW6fnQbIU%3D&reserved=0

