Library and Learning Services Requirements for New Programme(s)
Programme and module leaders should use this form to identify what is required to support new or revised academic provision. This document should be completed in conjunction with the relevant librarian (plus CLaSS or MLC staff as appropriate) and be included in your validation documentation.  Library and Learning Services will be able to advise on a wider range of resources when a programme has been validated. 
	Section 1: Programme Information

	Title of programme: 


	Faculty:


	Programme Board:

	Programme leader:


	Library contact:

	Target student numbers:
	By year:
	Total:

	Mode(s) of attendance (please tick all that apply):   
	FT (           
	PT (
	Distance learning (

	Is this a new (/ revised(/ / extended (/programme? (please tick as appropriate)

	Do existing programmes use resources in this subject area? If so, please state the following:
Name of other existing programme(s):

Name of other relevant modules:

Student numbers pertaining to the existing programme:




	Section 2: Pre-validation Requirements

	A. Resource Requirements

· The ‘DMU Resource List’ refers to the University’s online reading list software, which enables real-time information about library holdings at DMU and allows easy access to online resources. These lists can then be linked via the module BlackBoard VLE shell.  

· It is a requirement for every module to have a ‘DMU Resource List’ to provide real-time access to learning materials.  A variety of resources can be recommended, e.g. books, journals, audio-visual, and online.  See http://libguides.library.dmu.ac.uk/ResourceLists
· It is helpful to make clear which readings (if any) are required as mandatory or supplementary. 

· Reading lists should demonstrate an inclusive curriculum that recognises the equality and diversity agenda.

· Every effort should be made to avoid the inclusion of out-of-print materials unless the library already holds copies in stock, since there is no guarantee that these items will be available.

· You can request digitisations of book chapters or journal articles via DMU Resource Lists (where licensing permits). 

· Checking and pricing lists, can take some time, so it is advisable to contact the library at the earliest opportunity when you are developing your programme.
· Please contact your librarian if you would like help with creating a Resource List: http://libguides.library.dmu.ac.uk/librarians 



	STEP 1: Programme and module leaders should create their DMU Resource lists for this programme and all of its modules. At this stage, please make it clear in the title of the online lists that the programme/module is “to be validated”.  This will help library staff in estimating resource costs at the validation stage.  
STEP 2: Once you have created the list please provide the URLs (web link) below:

STEP 3: Please also state whether any additional resources, beyond the resource lists, are also required (e.g. journals, databases etc.). 



	B. Programme handbook 



	Action: Web links (URLs) to the DMU Resource lists identified in section 2 should be listed in the Student handbook(s) that are to be presented for validation. Consideration should be given to updating and finalising these lists post-validation (see section 2 below). 




	C. Information and Digital Literacy/ Learning & Writing Skills/ Maths-Statistics Support Requirements (including input from Librarians, CLaSS or Maths Learning Centre)


	Indicate requirements for library or learning development sessions at induction & within modules

Type of teaching

Module

Term / Week

Number of learners

Number of sessions

Format (lecture / workshop / online)

Induction

Post-induction

Pre-project/dissertation briefing

Master’s level

Other 

Please provide any further information as required:



	Section 2: Post-validation Requirements

	D. Finalising resource requirements


	Action: once the programme has been validated, you will need to finalise the DMU Resource List(s) by updating the existing list produced earlier.

· A link to the finalised DMU Resource Lists should then be made available in the final programme and module handbooks, and BlackBoard programme and module shells.

· Please finalise your Resource List in good time to allow the LLS resource review process to take place before commencement of the programme. Library staff will be automatically alerted to the resources listed and can purchase material appropriately.
· NB: The responsibility for future updates to the lists resides with the relevant academic(s) for the programme/modules and the library will automatically be notified of items added to Resource Lists to enable prompt ordering of material.




For Library and Learning Services (LLS) Staff Use Only

	1.
	Total purchase cost of resource list materials

Year 1

Year 2

Year 3

Year 4

Masters

£

£

£

£

£



	2.
	Recurrent annual cost of new journal subscriptions
	

	3.
	Recurrent annual cost of new electronic databases
	

	4.
	Other costs not specified elsewhere
	

	5.
	Total additional resourcing cost ( 1+ 2 + 3 + 4)
	


	Librarian assessment of requirements Tick/complete as appropriate

	1. There are no additional resource requirements to support this programme. 

2. There are additional resource requirements to be met from within the existing faculty library budget.

3. There are additional requirements and I am seeking new course start-up funding of £.............I am aware that additional recurrent costs in respect of journals and databases have to be met from the faculty library budget.
	(
(
(


	Signature/name of Librarian..................................................                                   Date ...................................
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