
Nominations for the Review Panel Members – Approval Form 
	Review name (subject / course)
	

	Faculty
	

	Proposed date of review (approximately)
	


Please submit this form to the Quality Officer (Monitoring and Review) for consideration by the Panel Appointments Committee at least five months before the review is planned. Once the nominations have been confirmed, a formal invitation will be sent from DAQ. 

External nominees must be independent. A previous external examiner may be invited to participate as an external panel member once five years have elapsed since his/her end of tenure. It is also important to ensure when choosing an external panel member that no member of the subject team is acting as an external examiner to any programme with which the proposed external peer has connections. An ex-member of De Montfort University staff may also be a review panel member, once five years have elapsed since he/she left the University.

NB:
Nominations for external panel members must have the approval of the Dean and Head of Quality of the relevant faculty before submission to the Quality Officer – Monitoring and Review for consideration by the Panel Appointments Committee.
	DETAILS OF PROPOSED EXTERNAL PANEL MEMBERS

	
	Nominee 1.
	Nominee 2.

	Name & title:
	
	

	Present post:
	
	

	Address for correspondence: 


	
	

	Telephone number/ mobile:
	
	

	E-mail Address:
	
	

	Main area of teaching and/or research:
	
	

	Qualifications:
	
	

	Any previous connection with De Montfort University?
	
	

	External panel members normally need one or more of the following credentials; please indicate how the nominee(s) meet(s) the listed criteria

	
	Nominee 1.
	Nominee 2.

	Experience as a Quality Assurance Agency (QAA) Academic Reviewer, or Auditor 
	
	

	Experience as an external examiner at another institution 
	
	

	Representing a PSRB in accreditation activity 
	
	

	Other contribution to the debate about subject quality at a national level, for example through Subject Associations 
	
	

	Distinction by way of scholarship and research within the subject 
	
	

	At least one external panel member shall be in a role with an understanding of educational management issues (preferably in HE). 
	
	

	
	
	

	Approved by Dean and Faculty Head of Quality:
	
	


	DETAILS OF PROPOSED INTERNAL PANEL MEMBERS

	
	Name
	Job Title

	Chair:
	To be nominated by DAQ
	

	Faculty member:
	To be nominated by DAQ
	

	Representative from another Faculty:
	To be nominated by DAQ
	

	Co-opted members [Optional] (please indicate in what capacity they have been nominated)
	HOQ/Team and DAQ to discuss as necessary  
	

	Student Representative
	To be nominated by DSU in liaison with DAQ
	

	Servicing Officer
	To be nominated by DAQ
	



The panel constitution will normally be: 

· Chair – a senior academic from another faculty (Dean, Head of Department).

· External peers – see nomination form A 

· Faculty member not associated with the design, delivery or assessment of provision to be reviewed. 

· Member of a different faculty – who does not have a close relationship with the provision under review.

· DSU elected faculty student representative not associated with the provision under review. Nominated by De Montfort Students’ Union (DSU) and approved by the Department of Academic Quality.

· Servicing officer – a member of the Department of Academic Quality.

· The Head of Department of Academic Quality, or nominee, has the right to attend all periodic review events. 

In addition there is the provision to co-opt three additional panel members from outside the faculty where further expertise is needed (for example, a faculty Head of Quality from another faculty, a Head of Studies, representatives of central departments such as Library and Learning Services,  Student Services, subject and module leaders, Teacher Fellows or chair of the Faculty Learning and Teaching Committee, informal representatives of PSRBs. In some cases it may be valuable to nominate a panel member from a collaborative partner institution). It is advised that faculties should take account of diversity when nominating a panel
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