
Faculty of Technology Admissions Procedure including role of the Admissions Tutor (UG students) and Disability Coordinator
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Registry receive paper 

applications from UCAS

Registry check details:  fee 

status, overseas qualifications, 

criminal convictions, 

disabilities (highlighted on 

form)

Registry send forms to FAO 

with white decision card 

attached / FAO collect forms 

(within 48 hours of receipt by 

DMU)

Registry add 

info to 

Admiss

Applications forwarded to HEIs 

within 48 hours of receipt by 

UCAS

Rejection or offer made

FAO team assess 

application (based on 

academic ability)

Decision: 

Definite REJECT 

or OFFER

Decision: 

UNCLEAR based 

on qualifications 

and experience 

(NOT disability)

FAO contact AT who will 

then make decision 

within 24 hours of 

receipt 

FDC arranges meeting to 

discuss LSA.  Present are 

FDC, Transitions Support / 

Mental Health Adivsor,  

applicant.  AT present if 

possible / appropriate.

Students with 

a disability* 

who have an 

offer

* UCAS disability codes A-J indicate type of disability.

Letter sent out

LSA produced and copy sent to applicant.  

Applicant to apply for DSA.  

If further adjustments required, Tech will investigate 

these.

If adjustments cannot be reasonably made, alternative 

offered.  If no alternative, this decision is made by the 

Dean or his/her delegate.

Applicant can defer until following year if by that time 

adjustments can be made.

Decision made and 

applicant informed

To be read in conjunction with the Admissions Tutor “role profile” and the Faculty admissions process and procedure for students with disabilities.
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