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16.9 The internal examiner has particular responsibilities to ensure that: 

  

i)  Those present at the viva understand the university’s examination procedures, 

and the conduct expected during the viva examination itself. 

  

ii) An agreed recommended outcome of the examination process is stipulated (as 

in regulation 18.2), paying particular attention to noting the examiners’ 

agreement as to whether a second viva examination is required. 

  

iii) A coherent joint summative report on the thesis is completed following the 

examination.  This should include an overall evaluation of the thesis with 

the examiners’ view of its strengths and weaknesses.  Where major revisions 

are required the report should relate clearly to the separate statement of thesis 

deficiencies which should be completed via myResearch. The statement of 

thesis deficiencies should be as unambiguous as possible with sufficient detail 

to allow the student to respond to the examiners’ requirements. These 

requirements may be verbally summarised for the candidate following the viva, 

but should not be regarded as official notification of the result of the 

examination (see regulation 17.9). 

 

Where experienced and inexperienced internal examiners are working together 

it is responsibility of the experienced internal examiner to ensure the coherence 

of the report. Note that specific processes apply in situations where there is 

disagreement amongst examiners as to the outcome of examination (See 

section 8 of the Guidance Notes for Examiners, and regulation 19). 

  

iv) The Turnitin similarity report on the thesis is evaluated in consultation with the 

external examiner(s) and any additional internal examiner. This should be 

completed as soon as practicable after receipt of the thesis. Instructions for 

accessing the Turnitin report and its interpretation are provided by the Graduate 

School. A short report giving the rationale for approval or non-approval of the 

thesis should then be recorded in myResearch. If, in the view of the internal 

examiner, the Turnitin report is indicative of bad academic practice it should be 

referred to the Faculty Head of Research Students or equivalent role and the 

Director of the Graduate School before the external examiner is contacted. The 

Faculty Head of Research Students or equivalent role will then follow the 

relevant steps in the University’s General Regulations affecting Students as 

they apply to research degree candidates (see also section 21). 
  

17. Oral Examination (Viva Voce) 
 
17.1 All students are examined orally in English, (except when submitting under 

Regulation 11.2), on the programme of work and on the field of study. However, in 

cases of sickness, disability or comparable valid cause, an alternative form of 

examination may be approved.  Such cases require the approval of the Director of 

the Graduate School on the recommendation of the examiners and/or supervision 

team. 
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17.2 The purposes of an oral examination are: 

 

 a) to establish that the submitted work is that of the student; 

 

 b) to give the student the opportunity to defend the direction, structure and 

conclusions of the work. This involves the examiners making constructive 

criticisms of both the research and the thesis and giving the student the 

opportunity to respond; 

 

 c) to explore with the student any particular issues in the thesis or submitted work 

which require clarification or development. This is particularly important in 

cases where the examiners feel that their final decision could be other than an 

unconditional pass; 

 

 d) to test the student’s personal eligibility for the award of the degree by 

exploring his/her understanding of issues arising in and from the research and 

of the relationship of the research to the wider field of knowledge. In the case 

of a PhD student, the student should be able to demonstrate his/her 

understanding of the nature and extent of the original contribution to 

knowledge entailed in the research. 

 

17.3 If one or more of the examiners contact the Graduate School to say that, in their 

opinion, the standard of the thesis is such that the oral examination should be 

postponed, the Director of the Graduate School shall consider the matter and decide 

whether or not to allow the scheduled oral examination to proceed. If the decision is 

to postpone, then student, supervisors and examiners will be notified of this and of 

actions that need to be taken in order that the oral examination can be rescheduled 

at a later date. The internal examiner is responsible for coordinating the preparation 

for a single examiners’ report on behalf of all examiners and communicating it to 

the student.   

  

This regulation cannot be invoked on more than one occasion for the same research 

degree student. 

 

Postponement will normally not exceed six months and in any case will not exceed 

one year. 

 

17.4 One of the student’s supervisors who is not an examiner may attend the oral 

examination to answer questions, unless the student has expressed a wish to the 

contrary. The purpose of this is to assist the student and examiners with matters of 

clarification only and not to participate in the oral examination. Attendance by a 

supervisor is not compulsory but if the student feels that this would be helpful, the 

University then expects the supervisor to be at the oral examination. 

  

17.5 Oral examinations must normally take place with the student and the examination 

team present at the same location. Exceptionally, the examination may be 

conducted through the use of technology which enables either the student or a 
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member of the examination team to participate in the examination in separate 

locations. This arrangement must be proposed only in exceptional circumstances 

and the student is normally expected to attend the examination in person. This 

arrangement must be approved by the Director of the Graduate School before the 

viva voce examination takes place and the examiners must agree to specific 

invigilator conditions as required by the Director of the Graduate School.  

 

17.6 The recording of the proceedings of the oral examination, by any method, is 

normally prohibited. 

 

17.7 The oral examination should normally last between two and three hours. The 

pattern for each particular oral is for the examiners to determine but in most cases 

the examiners will wish to focus on a detailed consideration of the research, its 

methodology and its findings. In some cases, however, the examiners could wish to 

focus on a discussion of broader aspects of the research process or findings, or the 

implications for policy/research, or publication possibilities. For this, the student 

could be invited to highlight aspects or issues that appear most important or 

interesting. 

 

Supervisors of students who are undertaking their research degree by Exhibition, 

Performance or similar work must arrange prior to the oral for the full examination 

team to have sight of the work. This may be in the form of a performance to which 

the examination team are invited or could be a private showing of the work set up 

for this purpose. This showing can take place well in advance or on the day of the 

viva voce. The student must ensure the final submission is accompanied by some 

permanent record (for instance, computer disk, video, photographic record, musical 

score, choreographic notation, diagrammatic representation) of the exhibition, 

performance or other creative work where practicable, bound with the thesis and 

with the electronic copy. In addition, it is expected that normally the textual 

component of the submission sent to examiners should be accompanied by 

documentary evidence in photographic/video form of the creative work undertaken. 

  

17.8 The intention is that oral examinations should be constructive and stimulating for 

all participants. The students should expect to be challenged on their ideas, but 

should be assured that the experience is intended to be helpful and positive. In 

preparation, students are advised to re-familiarise themselves with their thesis, 

make their own assessment of its strengths and weaknesses, and try to anticipate 

issues that are likely to be raised. The student must bring a copy of his/her thesis 

with them to the oral examination. 

  
17.9 No communication shall be made with a student for the award of a distinction of 

the University which purports to be, or might reasonably be taken to be, official 

notification of the results of the candidature, except by the Graduate School on 

behalf of the Director of Student and Academic Services. 

 

 

 


