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All research activity conducted by members of staff or students within the Faculty of Business and Law requires ethics approval.  To gain ethics approval this form should be completed and submitted to the appropriate designated officer (see below).  Students should complete this form in consultation with their supervisors.

	Applicant

	Last Name: 
	 USERADDRESS   \* MERGEFORMAT 
	First Name:
	

	DMU Email Address:
	
	Staff/student no:
	

	

	SECTION 1.    The Research

	Title:  



	Aims of the research:



	Research methodology (please provide a brief description of your research method): 



	Will the research be carried out off University premises?  yes/no   

If ‘yes’, or if there is any other reason why your personal safety as a researcher may be compromised you will need to complete a Risk Assessment form prior to submission of this form (please contact Tracey Lee-Adams, Faculty Manager, in the first instance).

	Principal data collection methods (delete as applicable)

a) Interviews 
yes/no
b) Questionnaires 
yes/no 
c) Observation
yes/no
d) Documents/archives  (inc. doctrinal law) 
yes/no  

e) Other (please specify) 
______________________ 

	Sensitive Research

If your research topic is concerned with the following ‘sensitive research’ areas: illegal activities, including the collection of source data, e.g. crime statistics, or access to web sites normally prohibited on university servers, or extremism and radicalisation please complete the questions on page 6. 
(For more information see http://preview.dmu.ac.uk/research/ethics-and-governance/sensitive-research.aspx)

If you have completed these questions indicate here: YES / No


	Participants

Will your research involve human participants? If YES then proceed to section B. If NO then proceed to section A.

A – No human participants
I confirm that my data collection technique is documentary and will not involve human participation:  

Signature of Researcher:

Date: ………….…….

In these circumstances you can omit the remaining sections of the form. Please forward to the appropriate designated officer for approval  

B – Human Participants

What is the research population?     

How will participants be selected?



	SECTION 2.   Research ethics and the protection of participants’ interests. 
 
NB. Participants should suffer no harm as a result of participation in the research

	Please confirm the following by deleting as applicable.   

 [If you are not able to confirm any of the statements please provide further information in the section below].

Participation in the research will be:


Voluntary
yes/no

Based on informed consent
yes/no
Participants’ identities will be protected via:


Confidentiality with respect to the data
yes/no


Anonymity in terms of any reported findings from the research
yes/no
The research process will:


Respect the privacy of individuals and avoid undue intrusion
yes/no

Avoid emotional harm or upset to those taking part
yes/no
Data from the research will: 


Be stored securely in line with data protection principles
yes/no

Be kept away from third parties
yes/no

The research be conducted with integrity including:


Fair and honest treatment of the data
yes/no

Open dealing with participants
yes/no

Declaring any sponsorship or vested interests
yes/no

Avoiding any plagiarism
yes/no
The research complies with the law in all relevant respects 
yes/no


	Further comments relating to the checklist above



	SECTION 3.    Additional Codes of Ethics

	Which Code of Research Ethics will be adhered to during the course of your research? 
Examples of Codes can be found at http://www.dmu.ac.uk/research/ethics-and-governance/faculty-specific-procedures/business-and-law-ethics-procedures.aspx 

	 

Name:                                                                                          
	Web address:                                                 

	Some types of research activity require additional advance ethical approval to be given from the relevant governing body. For example, advance NHS approval is required where participants include NHS patients or social care users. It is the responsibility of the researcher to ascertain whether such approval is required and to obtain this where necessary. 
 

My study requires additional approval
yes/no 
 
I have obtained additional approval from                                                                      

 
Reference number:                                                         Date of approval:                                                
 


	SECTION 4.    Declaration and Signatures

	I have read the Responsibilities of the Researcher guidelines at http://www.dmu.ac.uk/research/ethics-and-governance/responsibilities-of-the-researcher.aspx and I will comply with them. 
I have considered my own personal safety and a separate Risk Assessment has / has not been completed (please delete as appropriate).
Signature of Researcher:

Date: ………….…….


	Staff Only:  

This form must be approved by Dr Peter King (Business School Staff) or Professor Estella Baker (Law School Staff) prior to authorisation by the Designated Officer.

Name:
.........................................................................................................................................


Signature:

     Date:
………………..



	Students Only:  
This form must be agreed with your Supervisor prior to authorisation by the Designated Officer. For Research Students a copy of the research proposal (Application for Registration (RDC:R) form) must be attached to this application.
Programme of Study: ...................................................................................................................  
Name of Supervisor: ....................................................................................................................
Signature of Supervisor:

Date:
………………..



	Designated Officer approval:

This is signed off on the condition that a Risk Assessment (if required) has been completed.
Name:
.....................................................................................................................................

Signature of Designated Officer:  

Date:






Designated officers:

Staff:                                                                                                                                               

Associate Dean of Research and Innovation
Prof Jo Richardson

Dr Peter King (Business)

Prof Estella Baker (Law)
CLASS:                                                                                  
Prof Jo Samanta
Research Students:                                                                                                                         

Faculty Head of Research Students
Prof Gavin Dingwall

LBPG 5017 Dissertation Module Students:                       
       

Module Leader                                                                       
Dr Jillian Yeow

Other Masters Students
Dissertation Module Leaders:
Accounting (ACFI5028)                                                         
Dr Samar Gad
Creative Research Project (LCBS5032) 
Dr Rachel Granger

Economics Suite (ECON5000)                                               
Dr Tuan Luong

Executive Company Project (LCBS5017)
David Gordon
Fundamentals of Empirical Research (POPP5008):              
Dr Kathryn Jones
GDL Project
Graham Hipwell
Housing (BEHS5923)
Ros Lishman

HRM
Julia Pointon – Full-time


Dr Deborah Price – Part-time and Corporate

Law (LLMP5272):                                                                   
Ian Kilbey

Law (PLAW5612):                                                                  
Caroline Coles
Leicester Castle Business School
Dr Rachel Granger
Marketing (MARK5020)
Dr Amy Takhar

Marketing (MARK5069)
Dr Georgios Tsimonis


Marketing (MARK5072)
Shelton Giwa
               

MBA Part-time (LBPG5001)                                                
Peter McHardy

MBA/MSc Research Methods & Dissertation (CORD5024)
Dr Adel Hatamarbini

Politics, IR and DWO (POPP5026)                                        
Ros Lishman
Undergraduate Students                                                     
Module Leaders: 

Accounting
Dr Samar Gad

Economics
Dr Helen Solomon

Enterprise                                                                              
Dr Regina Frank
Housing                                                                                  
Ros Lishman

Human Resource Management
Dr Never Muskwe
Law
Ian Kilbey
Leicester Castle Business School
Dr Rachel Granger
Marketing
Dr Nicola Thomas 

Politics and Public Policy
Ros Lishman
Strategy and Management                                                     
Dr Martin Beckinsale 

Appeals against decisions (in the first instance) will be considered by Prof. Jo Samanta

Questions for Ethical Approval of Sensitive Research 

Section A: Sensitive Research 

1. Does the intended research include research into illegal activities
? (This may include, but is not limited to, research into hate crime
, theft, fraud, or harmful and illegal cultural practices
, the collection of source data, such as crime statistics, etc.). 

Please note: the university does not permit any crime to be committed for research purposes, such as accessing images of paedophilia or child abuse, unless special permission has been granted by the Home Office.  

	Yes
	
	No
	


2. Does the research involve deception? 

	Yes
	
	No
	


3. Will the research require the use of sites usually prohibited on university computers (e.g. pornography or the sites of these prohibited organisations)?

	Yes
	
	No
	


4. Has the research been commissioned under a commercial contract requiring secure storage for related materials?

	Yes
	
	No
	


5. Does the intended research fit into any of the following categories? If so, please indicate which*:

a. Terrorism, extremism, terrorist or extremist organisations or groups, extremist ideologies, radicalisation
, de-radicalisation
: 
	Yes
	
	No
	


b. Commissioned by the military or GCHQ: 
	Yes
	
	No
	


c. Commissioned under an EU / US security call or similar: 
	Yes
	
	No
	


d. The viewing, usage or transfer of sensitive personal data as defined as such by the Data Protection Act 1998? 

	Yes
	
	No
	


e. Involve the acquisition of security clearances (including the Official Secrets Act): 
	Yes
	
	No
	


*If you are unsure as to whether your research will involve any of these categories you are advised to answer ‘Yes’ to the most relevant.  

Section B: Accessing Websites for the Research Areas Outlined in Category Q5a
1. Will your research involve visits to websites that might be associated with radicalisation or terrorist/extremist organisations or groups? 
	Yes
	
	No
	


If you answer ‘Yes’ to Q1 you are advised that such sites may be subject to surveillance by the police and accessing those sites might lead to police enquiries. It is strongly recommended that you use your university network address, once you have received ethical approval, which will ensure these activities are flagged as a legitimate part of your research. Whilst acquiring ethical approval for this project and adhering to University guidance on accessing websites and storing related materials securely will allow the University to verify the legitimacy of you accessing these websites, it cannot guarantee legal protection. 

Please acknowledge that you understand this risk by putting an ‘X’ in the ‘I Agree’ box.

	I Agree
	


Section C: Storage and Transmission of Research Materials
The secure storage of data and research material is strongly recommended to all who answered ‘Yes’ in Section A. Please note that anyone storing participants’ personal data is subject to separate legislation and requirements. Details are outlined here, and in the university’s Research Records Retention Policy.    

1. Does your research involve the downloading and storage on a computer of any materials relating to extremism or radicalisation (for example, records, statements or other documents)? 

	Yes
	
	No
	


If you answered ‘Yes’ to Q1, you should request a secure file share from ITMS to be created for your project, with access restricted to you, or if absolutely necessary, any internal co-investigator(s). The research materials should not be kept on a personal computer, and all online research in this area should be done on university servers
. Physical data should be scanned and uploaded to the password-protected server; where this is not possible, it should be kept in a locked filing cabinet or similar on university premises. 

You will need to agree to store all materials relevant to Section B, Q1 and Section C, Q2, as well as any other materials related to your research project in accordance with this advice in order to gain ethical approval. 

Please confirm you will store all research documents in accordance with this advice by putting an ‘X’ in the ‘I Agree’ box.

	I Agree
	


2. Might your research involve the electronic transmission of such materials to project Co-Investigators? 

	Yes
	
	No
	


Note: The Terrorism Act (2006) and the Counter-Terrorism and Security Act (2015) outlaw the dissemination of terrorist publications if the individual concerned has the intention to encourage or induce others.  Publications disseminated for the purposes of an approved and clearly defined research project should not amount to an offence, because the requisite intention is unlikely to be present.  However, you are advised to exercise caution and avoid dissemination of raw research materials where possible.  
You will need to agree to only transmit these materials to Co-Investigators after they have been password-protected and that you will only use ‘Zend
’, which encrypts materials in transmission.

Please confirm you understand the risks in disseminating publications and that you will only transmit these materials to collaborators after they have been password-protected and via ‘Zend’.

	I Agree
	


Authorisation

By signing this form, you confirm that you have read, understood and will comply with the above ethical procedures. You MUST also sign the main section of this application form. 

	Signature
	Date

	
	


Faculty of Business and Law


Application to Gain Ethics Approval for Research Activities








� Illegal activities incorporates any illegal activity; for example, trespassing, theft, or online piracy.


� Hate Crimes are those committed against someone because of their disability, gender-identity, race, religion or belief, or sexual orientation. 


� Harmful and illegal cultural practices: these include violence against women and girls, Female Genital Mutilation (FGM), forced marriage, child sexual exploitation and honour-based violence.


� Accessing prohibited websites: You will need to seek permission from ITMS; advice on how to gain permission is available from the � HYPERLINK "http://www.dmu.ac.uk/about-dmu/professional-services/information-technology-and-media-services/service-desk.aspx" �ITMS helpdesk�.


� Radicalisation refers to the process by which a person comes to support terrorism and forms of extremism leading to terrorism


� De-radicalisation usually refers to activity aimed at a person who supports terrorism and in some cases has engaged in terrorist related activity, which is intended to effect cognitive and/or behavioural change leading to a new outlook on terrorism and/or disengagement from it.


� Secure File Share: You will need to ask ITMS to create a Secure File Share for your project, with access restricted to yourself, or if absolutely necessary, any internal co-investigator(s).  Advice is available from the � HYPERLINK "http://www.dmu.ac.uk/about-dmu/professional-services/information-technology-and-media-services/service-desk.aspx" �ITMS helpdesk�.


� Zend: advice on using Zend is available from the � HYPERLINK "http://www.dmu.ac.uk/about-dmu/professional-services/information-technology-and-media-services/service-desk.aspx" �ITMS helpdesk�.





