
                                                    Equality Prompts Process
Best practice is for teams to actively consider the equality prompts from the first stages of programme development and review.  The equality prompts serve as a tool to promote an equality conversation and reflection to engender enhancement and change of practice relating to curricula development and review. 


In order to print this on one page you will need to scale to fit from A3 to A4. 





Team completes Equality Prompts








Team resubmits prompts to HoQ by deadline








Head of Quality receives prompts, distributes to Equality Reviewer from certified list 








"There is more work required regarding these prompts"








"Thank you, the prompts have been responded to fully"








Reviewer has same two responses available:








"Thank you, the prompts have been responded to fully"








Equality Reviewer has 3 weeks to review prompts. Two possible responses:








Support for Equality Reviewers:


Can attend 'clinic's to share practice and discuss issues 


Use the BlackBoard Community Site (good practice,  discussion, share issues, etc) 


Advice and guidance from the Head of Equality and Diversity


Directly contact other equality reviewers. 








A list of equality reviewers will be available on the Equality Reviewers' BlackBoard Community Site / via DAQ.








Equality Prompts to be discussed at validation/Periodic Review with possibility of condition being set





Validation/ Periodic Review delayed








"There is more work required regarding these prompts"








Equality prompt proforma returned to HoQ unsigned. Two responses available to HoQ:








HoQ returns prompts to team for inclusion in validation/periodic review documentation








Equality prompt proforma now signed by reviewer and returned to HoQ








HoQ redistributes amended prompts to original reviewer








HoQ returns prompts to team with deadline for resubmission








HoQ returns prompts to team for inclusion in validation/periodic review documentation








Equality prompt proforma returned to HoQ unsigned








Equality prompt proforma signed by reviewer and returned to HoQ








Teams can enlist support from colleagues who have completed equality submissions before and have experience/expertise. 


HoQ can advise. 





It is anticipated that the consideration of the equality prompts might be an iterative process as necessary to produce the final submission.  











